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Forward emails from Apple Mail automatically
Optimize your invoice receipt using invoicefetcher.email

L L1 s S ‘ B O i I 7 O O v » Q

Favoriten [ Postfiacher [WAIE Gesendet (alle] v  Entwiirfe (alle) (2} v

g 01.10.21
. Okt. 2021 -... &
Details

Beschreibung:  invoi her.email Weitarlaitung

Bei Erfiillen  einer ¢ der folgenden Bedingungen:

Go to the preferences of
Apple Mail.

An % enthilt < rechnungseingang®meini  —  +
Folgende Aktionen durchfiihren:

Avbrechen ok With the option “Add rule”
“ you can set up a forwarding
for different scenarios. After
an individual designation,
you can define the forwar-
ding conditions.
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Scenario 1
Forward all emails from a specific sender

If you receive your invoices from a special address (e.g. invoice@...) you can create a forwar-
ding for all e-mails coming from this address. Define the following condition and action for
this:

S - o heaivie ® | B o Gl » Q

i || Kt o ol e Make sure that you use the term
- "redirect” for the action. For

>D example, the supplier is recog-
— . nized by the domain in our sys-

o . tem and the attachment remains
' | and can be processed by us.

info@acs Beschreibung:  invoicefetcher.email Weiterleitung

von 2 ennan : By clicking on "Apply" in the next
g i i window, the rule is applied retro-

s " actively to all e-mails in the mail-
box. The date of receipt of the e-
mail is recognized in our system
as the invoice date. This allows
you to limit the export to a third
party system to a selected period
of time and not have to worry
about an overfilled accounting.

Abbrechen

10.06.2022 12:52 Uhr zu der Beitragsrummer 30°***683 sind b...

Variation - multiple sender Beschreibung: | invoicefetcher.email Weiterleitung |
addresses: Bei Erfiillen einer @ der folgenden Bedingungen:

Von enthilt rechnungen@muster.com —  +
Of course, multiple sender von enthalt rechnungen@muster2.cor  —  +
addresses can also be specified Vo - Seiae@mdetions | E23 (5
as a condition. Another address - e —— T—— t

can be added via the "+". Also
select that only one of the condi-
tions must be fulfilled.

Folgende Aktionen durchfiihren:

E-Mail umleiten @ an:  me

2 Abbrechen
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Scenario 2
The word "invoice" as the subject and a PDF in the attachment

You can also have the rule search for the word "Invoice” in the subject and then check if there
is a PDF attached. Define the following condition and action for this.
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102 E-Mails

Favoriten [T Postfacher | Alla »  Gesendet (alle) ~  Entwiirfe (alle) (2) ~

Select that ALL conditions should

be fulfilled. Make sure that you

use the term "redirect” for the

action. For example, the supplier

is recognized by the domain in
Beschepihenn® [ivndcein: i sl Weiterlstfing our system and the attachment
Bei Erfiillen M der folgenden Bedingungen: remOlnS Ond can be processed
by us.

Betraff ¢ enthilt

Anhangstyp

Folgende Aktionen durchfihren:

By clicking on "Apply" in the next
window, the rule is applied retro-
actively to all e-mails in the mail-
box. The date of receipt of the e-
mail is recognized in our system
as the invoice date. This allows
you to limit the export to a third
110.05.2022 12152 Uhr zu dor Beitragsnummer 30683 sinab.. | '— N OJo] TSRSV (=Iaa (e Re BI=1[STeil=Te Nol=Tale)e
of time and not have to worry
about an overfilled accounting.

E-Mail umleiten £ an: |p
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Scenario 3
All emails sent to a specific address

If you have a mailbox with its own address to which all your incoming invoices are sent (e.g.
invoices@mycompany.com), then you can set up forwarding of all these emails.

ne Alle [E) | X O™ B Wl | = » Q

102 E-Mails

Elusticine D Seroncht it niwinte aloh 3 Make sure that you use the
term "redirect” for the action.
For example, the supplier is
recognized by the domain in
our system and the attachment
remains and can be processed
by us.

Beschreibung: invoicefetcher.email Weiterleitung

Bei Erfiilllen einer * der Bedir

Folgende Aktionen durchfiihren: BU Cllcklng On ”Applg” |n J[he
: next window, the rule is applied

E-Mail umleiten ¢ an:

Abbrachan

retroactively to all e-mails in
the mailbox. The date of receipt
of the e-mail is recognized in
our system as the invoice date.
This allows you to limit the ex-
10.05:2022 12:52 Uhr zu der Beitragsnummer 30°-°683 sindb_. | 81 port to a third party system to
a selected period of time and
not have to worry about an
overfilled accounting.
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